     
Dear      :

We are requesting assistance from our Student Support Team on behalf of your child.  This is a regular education process which functions to provide insight and specific suggestions to help the classroom teacher maximize each student’s potential for highest student achievement.  This request was made because      .

A meeting has been scheduled for       at      .  Through the collective efforts of the Student Support Team which consists of teachers, administrators, counselors, and others, we hope to develop successful methods of helping your child have a more productive school year.  Parental input is very important and the team would like to share the results of this initial meeting with you.  

Please contact       at       at your convenience to schedule a conference.  

We appreciate your support of our efforts to support your child.  If you have any questions, please contact the number listed above.  

Sincerely,

      Student Support Team
