ID Cards:  

A valid ID card will be necessary for obtaining a US Forces Japan Driver’s License. For any of the offices below you will need two picture IDs (i.e. passport and stateside driver’s license); you will need a copy of your orders; and you will need a signed 1172-2 from your principal – Please sign this form in front of your employer and have him/her sign it as well.  The form must be signed and witnessed in the same day (your signature and that of your principal must be on the same date) or you will need to have the form notarized by the legal office.  

· New employees may need up to one week before receiving an ID card; this allows enough time for your service record to be built in the system by Virginia (local agencies can not build your DoD service record).  (The Travel Date Certification form you completed when you first arrived on island started this process.) 

The following offices will issue ID cards to DoD Civilians:

· Human Resource Office of 18th Mission Support issues ID Cards for Military and Civilians. Teachers can make appointments online at https://es.cac.navy.mil/signup.pl for the hours between 7:30 – 1600.  Walk-in services are available, but wait periods can be lengthy (one to two-hour waits are not uncommon.  The Human Resources Office of 18th Mission Support is located in Building 721 (front area of the building), 

· Foster Pass & ID offers walk-in services.  This office is located by taking Highway 58 South, entering through the “Commissary Gate” and taking the 3rd road to the right.  Go to the top of the hill.  Bldg 5699 (IPAC) (645-4038). This office is open from Mon – Thurs 0730-2230, Fri 0730-1630, and Sundays from 1530-2230.
· Naval Kadena has an ID Pass issuing office.  Appointments can be made online by connecting to http://www.cfao.navy.mil/ and choosing the “Links” button on the left side of the page, then selecting “ID Cart Appt” under the Navy section of the following page.  Online appointments may be made up to three months in advance.  The building is located Near Kadena Gate 4 where you see 3 flag poles and an anchor by the Post Office.  Personnel SPT Det (PSD) Bldg 3554.  (634-6323/6322/6844)

· Torii Station ID office can be reached by heading North on Hwy 58, turn left on Route 6 and continue until you see the main gate on your left.  Bldg. 216 will be on your left.  (644-4926) Services are by appointment only.

· Camp Kinser:  Take Hwy 58 South, turn right into Kinser gate 3 and turn left onto the main road.  Bldg. 100.  (637-1706)

· Camp Courtney: From Kadena Gate 2, turn left onto Hwy 329.  This hwy will turn into Hwy 75.  Main gate will be on your right.  Bldg 4206, 3DMARDIV Headquarters.  622-9590

· Camp Hansen: Take Hwy 329 into Kin Town (623-7059)

· Camp Schwab:  Take Hwy 329 near Nago City (625-2435)
