Acronyms:

	Acronym
	Meaning

	AAFES
	Army and Air Force Exchange Service

	ACDE
	Advisory Council on Dependent Education

	AEIS
	Amelia Earhart Intermediate School

	AFN
	Armed Forces Network

	AFRTS
	Armed Forces Radio and Television Service

	AMC
	Air Mobility Command

	AP
	Advanced Placement

	AT
	Administrative Technologist

	AVID
	Advancement Via Individual Determination

	BES
	Bechtel Elementary School

	BHPS
	Bob Hope Primary School

	BOQ
	Bachelor Officer Quarters

	BX/PX
	Base/Post Exchange (AAFES Department Store)

	CDC
	Child Development Center

	CI
	Communication Impaired

	CIF
	Curriculum Implementation Facilitator

	COB
	Close of Business

	COLA
	Cost of Living Allowance

	CONUS
	Continental United Sates

	CPO
	Civilian Personnel Office

	CSC
	Child Study Committee

	CSP
	Community Strategic Plan

	CSRS
	Civil Service Retirement System

	DAPS
	DoDEA Allowance Processing System

	DARE
	Drug Abuse Resistance Education

	DDESS
	Domestic Dependents Elementary & Secondary Schools

	DEROS
	Date of Rotation

	DEERS
	Defense Enrollment Eligibility Reporting System

	DFAS
	Defense Finance and Accounting System

	DoD
	Department of Defense

	DoDDS
	Department of Defense Dependents Schools

	DoDEA
	Department of Defense Education Activity

	DSO
	District Superintendent's Office

	ECK
	E.C. Killin Elementary School

	EDIS
	Educational and Developmental Intervention Services

	EFMO
	Exceptional Family Member Program

	EI
	Emotional Impaired

	ESL
	English as a Second Language

	ET
	Educational Technologist

	FEAC
	Far East Activity Council

	FERS
	Federal Employment Retirement System

	GS
	Government Service

	HAZMAT
	Hazardous Materials

	HHG
	Household Goods

	HI
	Hearing Impaired

	IEP
	Individual Education Plan

	IC
	Information Center

	IS
	Information Specialists

	IT
	Information Technology

	ITT
	Information Tickets & Travel

	JCI
	Japanese Compulsory Insurance

	JROTC
	Junior Reserve Officers' Training Corps

	JTR
	Joint Travel Regulation

	KAB
	Kadena Air Base

	KDHS
	Kadena High School

	KES
	Kadena Elementary School

	KMS
	Kadena Middle School

	KSES
	Kinser Elementary School

	KBHS
	Kubasaki High School

	LARS
	Language Arts and Reading Specialist

	LES
	Leave and Earning Statement

	LI
	Learning Impaired

	LMS
	Lester Middle School

	LQA
	Living Quarters Allowance

	LWOP
	Leave Without Pay

	MCAS
	Marine Corps Air Station

	MCCS
	Marine Corps Community Services

	NAF
	Non-Appropriated Fund

	NTE
	Not To Exceed

	NLT
	Not Later Than

	OAC
	Okinawa Advisory Council

	ODAC
	Okinawa District Advisory Council

	OHA
	Overseas Housing Allowance

	OPM
	Office of Personnel Management

	PACTMO
	Pacific Transportation Management Office

	PCS
	Permanent Change of Station

	POC
	Point of Contact

	PPS
	Pupil Personnel Services

	PSCD
	Preschool Services for Children with Disabilities

	RAT
	Renewal Agreement Travel

	SAC
	School Advisory Council

	SATO
	Scheduled Airline Ticket Office

	SET
	Student Educational Travel

	SF 50
	Notification of Personnel Action

	SF 52
	Request for Personnel Action

	SHES
	Stearley Heights Elementary School

	SILT
	School Improvement Leadership Team

	SIP
	School Improvement Plan

	SIT
	School Improvement Team

	SOFA
	Status of Forces Agreement

	SPED
	Special Education

	TAG
	Talented and Gifted

	TCCOR
	Tropical Cyclone Condition of Readiness

	TDY
	Temporary Duty Assignment

	TLA
	Temporary Living Allowance

	TMO
	Transportation Management Office

	TQSA
	Temporary Quarters Subsistence Allowance

	USA
	United States Army

	USAF
	United States Air Force

	USMC
	United States Marine Corps

	USN
	United States Navy

	USO
	United Services Organization

	VI
	Visually Impaired

	ZES
	Zukeran Elementary School


Arrival Information: 

We recommend you arrive in Okinawa between 4 and 15 August. The earlier you arrive the better because you will need time to get an ID card, find a car, start looking for an apartment, and get used to your new home before having to report for orientation.   Please understand there will be very limited on-base and off-base billeting due to renovations with on-base lodging facilities.  Please let us know as soon as possible when you plan to arrive.

In the event that you should arrive and for some reason there is no one to meet you, please call the people on this list until you get a response, someone will come and get you:

    Bobby Driggs, 090-8916-3351

    District Office, 098-961-1204

Banking:  

We have ATMs located at various locations on all the bases, but you should bring enough cash to cover expenses until you can access your accounts. Banking facilities on island include the Community Bank, Navy Federal Credit Union, and the Pentagon Federal Credit Union.  These banking facilities can meet most of your banking needs, but you can keep your stateside accounts if you want and have your pay deposited there. If you want to use your stateside accounts, make sure you have the bank routing number for direct deposits.

Checklist to Help You Prepare for Your Move to Okinawa: 
	To Do
	Description/Information
	Check when finished

	Notify Okinawa District Office as soon as you receive notification of the job/transfer
	FAX from the US 011-81-98-961-1399 
or 011-81-98-936-6819
Telephone from US 011-81-98-961-1204 or 1953
Email: okinawanewstaff@pac.dodea.edu
	 

	Apply for Official Passports
	Check with DoDEA Personnel Center in Washington D.C., 4040 North Fairfax Dr. Arlington, VA 22203-1634 - Recruitment: (703) 588-3983 Fax: (703) 696-2699
	 

	Arrange for transportation of household items
	Contact Transportation at the nearest military installation, or check with DoDEA Personnel Center, 4040 North Fairfax Dr. Arlington, VA 22203-1634 - Recruitment: (703) 588-3983 Fax: (703) 696-2699
	 

	Obtain plane tickets
	Contact Transportation at the nearest military installation, or check with DoDEA Personnel Center, 4040 North Fairfax Dr. Arlington, VA 22203-1634 - Recruitment: (703) 588-3983 Fax: (703) 696-2699
Send arrival information to the District Office so we can arrange hotel and pickup at the airport.
	 

	Check District website for new information, changes, etc.
	www.okinawa.pac.dodea.edu
	 

	Visit New School
	You should be contacted by your sponsor if not call the Okinawa District Office at 098-961-1204
	 

	Apply for Advance Pay (Optional)
	You can receive an advance of your pay to help pay the initial costs of setting up a household in Okinawa. You apply for an advance of pay through the online application process at DAPS on the DoDEA website. Check with your school secretary for help with this process.
	 

	Get ID Card
	Paperwork from School.
	 

	Get Post Office Box
	Check with your school about procedures to get a mail box
	 

	Attend Housing Briefing
	Kadena Air Base, Bldg 217, 634-0582; Mass briefings are held on Thursdays at 1000. Contact housing office for application at kadena.housing@kadena.af.mil 
	 

	Driver’s License
	Attend briefing and pass test, 0900, Tuesdays, Schilling Rec Center, Kadena; Special Session for DoDDS Teachers on Monday, 18 Aug 08, at Building #908 from 1000 – 1130.
	 

	Apply for Temporary Quarters Subsistence Allowance
	This is an allowance you receive to reimburse you for expenses for lodging and food from the time you arrive in Okinawa until you move into your permanent housing. You apply for TQSA through DoDEA Allowance Processing System (DAPS), check with the school office for more information.
	 

	Buy a Car
	Good used cars are widely available on Okinawa. There are "For Sale" lots on Kadena and Foster and many used car dealers along Highway 58. Check with the school office or your sponsor on how to complete the paperwork to register a car. Expect to pay between $4-6,000 for a typical used car with 2 years of JCI insurance.  (You will be able to find cheaper cars as well.)
	 

	Appointments with Japanese Housing Agents
	Arrange through sponsor/school/etc.
	 

	New Teacher Orientation
	Tuesday, 19 August; an introduction to DoDDS Okinawa and in-processing with the Pacific Region Personnel Center
	 

	Health insurance, life insurance
	Paperwork needs to be returned to the Pacific Region Personnel Center (see your school secretary)
	 

	File for travel expenses
	See school secretary for filing online.
	 


Child Care Services:

Child care services are available through both the Marine Corps and Air Force agencies here on Okinawa.  If you would like to pre-register your child at one of the child development centers, please refer to the information at http://kadenaservices.com/childdev.html or from the Marine Corps services at http://www.mccsokinawa.com/mccs.asp?id=121 .  Both agencies offer services for children of all ages.
Contacting Okinawa DSO:

Please try to call during duty hours 0700-1600, Monday-Friday, Japan time.

To call on base from the US direct dial: 011-81-98-961-1204

To call our office once you are on island:

From off base — 098-961-1204

From on base — 634-1204

To Email: okinawanewstaff@pac.dodea.edu
Driver’s License:

You must have a US Forces Japan Driver’s License to drive on Okinawa.  You can obtain one once you arrive on island.  To obtain a US Forces Driver’s License you must have a valid state driver’s license, so make sure yours is up to date.  Please see go to www.okinawa.pac.dodea.edu and click on the “Information” link to learn more about obtaining a driver's license.  Briefings for obtaining a Driver’s License are held on Tuesdays from 0900 – 1030 at the Shilling Recreation Center The Kadena Safety Wing will provide a special Driver’s License briefing for incoming DoDDS teachers on Monday, 18 August 08, from 1000 – 1130 in Building 908.  

Housing Information:

Housing Office (Kadena AB – Building 217)

Main Office (Central Area) – Kadena Air Base 634-0582/0583 (Other offices: Northern Area Satellite Office – Camp Courtney 622-7317 and Southern Area Satellite Office – Camp Kinser 637-3736)
Kadena Office Hours:  0800-1530 Monday through Friday (closes at 1430 on Thursdays for training)

For Off-Base Housing:  Mass briefing every Thursday at 1000 in Bldg. 217. You can also go directly to off-base agents to look at houses anytime.  
For On-Base Housing:  You must fill out an application (DD 1746) with the housing office (this can be done before you arrive if you fax your orders with the application).

The application can be obtained by contacting the housing office at kadena.housing@kadena.af.mil 
· A GS-11 equivalent is considered a Company Grade Officer for housing list purposes.

· A GS-12 equivalent is considered a Field Grade Officer for housing list purposes.
Additional information regarding housing can be found through the links from the Marine Corps Camps Services website at www.mccsokinawa.com following links for newcomers; the Kadena Services Links Page at http://kadenaservices.com/links.html also offers important information for newcomers.

ID Cards:  

A valid ID card will be necessary for obtaining a US Forces Japan Driver’s License. For any of the offices below you will need two picture IDs (i.e. passport and stateside driver’s license); you will need a copy of your orders; and you will need a signed 1172-2 from your principal – Please sign this form in front of your employer and have him/her sign it as well.  The form must be signed and witnessed in the same day (your signature and that of your principal must be on the same date) or you will need to have the form notarized by the legal office.  

· New employees may need up to one week before receiving an ID card; this allows enough time for your service record to be built in the system by Virginia (local agencies can not build your DoD service record).  (The Travel Date Certification form you completed when you first arrived on island started this process.) 

The following offices will issue ID cards to DoD Civilians:

· Human Resource Office of 18th Mission Support issues ID Cards for Military and Civilians. Teachers can make appointments online at https://es.cac.navy.mil/signup.pl for the hours between 7:30 – 1600.  Walk-in services are available, but wait periods can be lengthy (one to two-hour waits are not uncommon.  The Human Resources Office of 18th Mission Support is located in Building 721 (front area of the building), 

· Foster Pass & ID offers walk-in services.  This office is located by taking Highway 58 South, entering through the “Commissary Gate” and taking the 3rd road to the right.  Go to the top of the hill.  Bldg 5699 (IPAC) (645-4038). This office is open from Mon – Thurs 0730-2230, Fri 0730-1630, and Sundays from 1530-2230.
· Naval Kadena has an ID Pass issuing office.  Appointments can be made online by connecting to http://www.cfao.navy.mil/ and choosing the “Links” button on the left side of the page, then selecting “ID Cart Appt” under the Navy section of the following page.  Online appointments may be made up to three months in advance.  The building is located Near Kadena Gate 4 where you see 3 flag poles and an anchor by the Post Office.  Personnel SPT Det (PSD) Bldg 3554.  (634-6323/6322/6844)

· Torii Station ID office can be reached by heading North on Hwy 58, turn left on Route 6 and continue until you see the main gate on your left.  Bldg. 216 will be on your left.  (644-4926) Services are by appointment only.

· Camp Kinser:  Take Hwy 58 South, turn right into Kinser gate 3 and turn left onto the main road.  Bldg. 100.  (637-1706)

· Camp Courtney: From Kadena Gate 2, turn left onto Hwy 329.  This hwy will turn into Hwy 75.  Main gate will be on your right.  Bldg 4206, 3DMARDIV Headquarters.  622-9590

· Camp Hansen: Take Hwy 329 into Kin Town (623-7059)

· Camp Schwab:  Take Hwy 329 near Nago City (625-2435)
Important dates for school year 2008-2009:

          2008
19 August, Tuesday               Orientation Session for Teachers New to Okinawa  (0830 - 1500)

20 August, Wednesday          Teachers Report for work

25 August, Monday               Begin First Quarter and First Semester

1 September, Monday            Labor Day - Federal Holiday

13 October, Monday              Columbus Day - Federal Holiday

30 October, Thursday            End of First Quarter

31 October, Friday                 Teacher Workday - No school for students

3 November, Monday            Begin Second Quarter

11 November, Tuesday          Veterans' Day - Federal Holiday (Veterans' Day)

27 November, Thursday         Thanksgiving - Federal Holiday

28 November, Friday              Friday - Recess Day

22 December, Monday           Begin Winter Recess

25 December, Thursday         Christmas - Federal Holiday

         2009
1 January, Thursday               New Year's Day - Federal Holiday

5 January, Monday                 Instruction Resumes
Information DSO Needs from Incoming Teachers:
It is essential that you complete and return the enclosed form regarding your arrival date, mailing address, dependents, pets, etc. As soon as you know this information, please forward it to us. It may take as long as two weeks for a letter to arrive in Okinawa from the United States. Many people have mailed their flight information to us only a week before they arrive and we do not receive it in time.  (If you have already sent us this information…THANK YOU!)

	Name:
	

	Mailing address:
	

	Number of people arriving (including yourself):
	
	

	Arrival date? (You will cross the international dateline so check your tickets carefully for the arrival date.)
	

	Are you bringing pets?
	
	If yes, how many and what kind?
	

	Do you have any special requirements?
	

	Notes:
	

	

	

	Please FAX or email this information to us as soon as possible.

	
	
	
	
	
	
	
	
	
	


Please FAX a copy of your orders as soon as you receive them: 

    From outside Japan (including the USA): 011-81-98-961-1399 or 011-81-98-936-6819

    From Japan: 098-936-6819 or 098-961-1399

    From a DSN line (military phone): 634-1399

We meet every flight as long as we are informed far enough in advance to receive the information. Be sure the flight and date of arrival are correctly written. With the time difference between the United States and Japan, this information is important. It is our genuine intent to be there to greet you when you disembark, and to transport you to your hotel. You may send us the information via email, FAX or call us at the numbers listed below. We cannot stress enough the importance of sending this information ASAP since August is the height of the Japanese tourist season which makes flight and hotel reservations very difficult to obtain. We will make hotel reservations for you, reservations are very hard to get and change at this time of year so if you need to make changes please go through the District Office.

Information Links for Newcomers:  

Additional information for those incoming to Okinawa can be found through the links from the Marine Corps Camps Services website at www.mccsokinawa.com following links for newcomers; the Kadena Services Links Page at http://kadenaservices.com also offers important information for newcomers.

Medical Facilities:  

There are a number of American medical facilities located on Okinawa but getting an initial appointment can take a few weeks so make sure you bring a sufficient supply of any prescription drugs. You should also hand carry medical records for yourself and any family members accompanying you.

Records for Dependents:  If you have school-age children, please hand carry their school and shot records to make school registration easier.
See Link:  http://www.okinawa.pac.dodea.edu/Teachers/Index.html
Orientation Session for Teachers New to Okinawa:  

All teachers new to Okinawa will attend a one-day orientation before the start of the school year.  The orientation is on Tuesday, 19 August from 0830 to 1500; you will be in a pay status for attending.  This will take place at Kadena High School, Kadena Air Base.  The morning session will focus on processing paperwork through the DoDDS-Pacific/DDESS-Guam Personnel Office.  Other community representatives will be available with information regarding their services.  The afternoon session will be an introduction to District personnel.   These sessions will be followed later in the evening by a social for you and your family (location to be determined at the orientation session.)    

 

Pets to Okinawa – Important Information:

Pets are important members of your family.  If you are planning to bring your pets with you to Okinawa, you must be in compliance with Japanese Government regulations regarding the import of pets into this country.  Please use this link http://www.usarj.army.mil/organization/vet/import.aspx  to obtain important and time-sensitive information.  If you then click on the “Pet Import” links, you’ll find a listing of required documents, reimbursement possibilities, and other important information related to the decision to bring your pets with you.  There is also a link to email directly to the vet clinic through 18th Services, where you will receive a response to your specific questions. 
School Contact Information:
To dial direct from US: 011-81-611-7 and add last 6 digits of telephone number. Please note time difference on other sheet.

 

Amelia Earhart Intermediate School (4-6)                        Bob Hope Primary School (K-3)
Dr. Deborah Carlson, Principal                                       
Mr. Bud Iles, Principal
Unit 5166, APO AP 96368-5166                                           Unit 5166 APO AP 96368-5 166
Telephone 634-1329/1380                                                      Telephone 634-0093/0094
School Hours 0845-1500                                                        School Hours 0845-1500

Kadena Elementary School (K-6)                                       Kadena High School (9-12)
Mr. Stan Hays, Principal                                                         Mr. Jeff Arrington, Principal

Unit 5166, APO AP 96368-5166                                            Unit 5166, APO AP 96368-5166

Telephone 634-1550/3441                                                      Telephone 634-1216/1712

School Hours 0830-1430                                                         School Hours 0725-1405

Bechtel Elementary School (K-6)                                        EC Killin Elementary School (K-6)
Mr. Joe Masters, Principal                                                      Ms. Gail Wiley, Principal

Unit 35038, FPO AP 96373-5038                                          Unit 35016, FPO AP 96373-5016

Telephone 622-7504/7423                                                      Telephone 645-7760/9172

School Hours 0830-1500                                                         School Hours 0835-1500

Kubasaki High School (grades 9-12)                                   Kadena Middle School (7-8)

Mr. Steven Sanchez                                                                 Ms. Linda Connelly, Principal

Unit 35008, FPO AP 96373-5008                                           Unit 5166, APO AP 96368-5166

Telephone 645-3 728/4876                                                      Telephone 634-0217 or 632-7401

School Hours 0725-1405                                                         School Hours 0730-1400

Stearley Heights Elementary School (K-6)             
 Kinser Elementary School (K-6)
Ms. Mona Morgan, Principal                                                   Mr. Ian Coubrough, Principal

Unit 5166, APO AP 96368-5166                                            Unit 35037, FPO AP 96373-5037

Telephone 634-4523/4524                                                       Telephone 637-3008/3422/8003

School Hours 0730-1345                                                         School Hours   0800-1430 

                                                                                                                        (1315 Wed)

Lester Middle School (7-8)                                                   Zukeran Elementary School (K-6)

Mr. Al Grade, Principal                                                           Mr. Van Furusho, Principal

Unit 35015, FPO AP 96373-5015                                           Unit 5017, FPO AP 96373-5017

Telephone 645-7787/2124                                                       Telephone 645-2576/2064/5392

School Hours 0725-1400                                                         School Hours 0730-1345

If you have items you want available at the start of the school year, send them to yourself using your school mailing address, the school will hold them until your arrival.

Sample address:           John Smith

                                    Kadena Elementary School

                                    Unit 5166

                                    APO AP 96368-5166
Our web address is www.okinawa.pac.dodea.edu, the Pacific region address is www.pac.dodea.edu, and the Headquarters address is www.dodea.edu .

Shopping:

We have two large military exchanges (general merchandise) and two large commissaries (groceries) as well as a number of other retail facilities on base. There are also numerous shopping centers and large retail stores available off base. Most common person hygiene and bath and beauty products are readily available. 

Time Zone Differences:

Okinawa is 13 hours ahead of Eastern Daylight Savings Time For example:

9:00 A.M. Monday in Okinawa is 8:00 P.M. Sunday on the East coast.

9:00 A.M. Monday in Okinawa is 7:00 P.M. Sunday in the Central Time Zone.

9:00 A.M. Monday in Okinawa is 6:00 P.M. Sunday in the Mountain Time Zone.

9:00 A.M. Monday in Okinawa is 5:00 P.M. Sunday on the West Coast.

Please do visit our district website at www.okinawa.pac.dodea.edu/ for more information. 

