Information DSO Needs from Incoming Teachers:

It is essential that you complete and return the enclosed form regarding your arrival date, mailing address, dependents, pets, etc. As soon as you know this information, please forward it to us. It may take as long as two weeks for a letter to arrive in Okinawa from the United States. Many people have mailed their flight information to us only a week before they arrive and we do not receive it in time.  (If you have already sent us this information…THANK YOU!)

	Name:
	

	Mailing address:
	

	Number of people arriving (including yourself):
	
	

	Arrival date? (You will cross the international dateline so check your tickets carefully for the arrival date.)
	

	Are you bringing pets?
	
	If yes, how many and what kind?
	

	Do you have any special requirements?
	

	Notes:
	

	

	

	Please FAX or email this information to us as soon as possible.

	
	
	
	
	
	
	
	
	
	


Please FAX a copy of your orders as soon as you receive them: 

    From outside Japan (including the USA): 011-81-98-961-1399 or 011-81-98-936-6819

    From Japan: 098-936-6819 or 098-961-1399

    From a DSN line (military phone): 634-1399

We meet every flight as long as we are informed far enough in advance to receive the information. Be sure the flight and date of arrival are correctly written. With the time difference between the United States and Japan, this information is important. It is our genuine intent to be there to greet you when you disembark, and to transport you to your hotel. You may send us the information via email, FAX or call us at the numbers listed below. We cannot stress enough the importance of sending this information ASAP since August is the height of the Japanese tourist season which makes flight and hotel reservations very difficult to obtain. We will make hotel reservations for you, reservations are very hard to get and change at this time of year so if you need to make changes please go through the District Office.

